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Quick Links
• Data Preservation Web Site  

• National Digital Catalog Search Page  

• Folder view of Contributing Agencies  

Public Viewing
The National Digital Catalog resides as a Community within the USGS ScienceBase collaborative environment.  The 
community name is the abbreviation for National Geological and Geophysical Data Preservation Program (NGGDPP).  

Search Page
The Search page for the NGGDPP Community can be found by following this link:

https://www.sciencebase.gov/catalog/?community=NGGDPP 

This link should bring up a page similar to the following:

From this page you can browse by Category, Topic, Location and use the simple or advanced Search capabilities.
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Folder View – Sorted by Title
An easy way to view a list of agencies contributing data to the NGGDPP community can be found by following this link:

https://www.sciencebase.gov/catalog/folder/4f4e4760e4b07f02db47dfb4?community=NGGDPP 

This folder view shows the state contributors to the NGGDPP Community sorted in alphabetical order.  

Clicking on any of these agency folders will open a new page showing a list of the Physical Collections currently registered 
by each contributor. For instance clicking on the Arizona Geological Survey folder opens the following page:
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This page displays the current list of Collections registered in the National Digital Catalog by the referenced 
agency.  Clicking on a Collection Link will display a blank page if no items have been loaded for this collection:

If items have been loaded into this Collection a list of the individual items can be viewed:

Clicking on these individual item records will bring up the individual item's metadata page. Note: Every item can 
be viewed in a Folder or Item view.  

By clicking the Title, found at the end of the breadcrumb-like links along the top of the display, the display can be 
toggled between Folder and Item view.  
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The image above is a view of just the breadcrumb links at the top of each page.  By clicking on “Collection of 
Rock cuttings from KS” we can toggle between Folder and Item views.  Clicking on the “Kansas Geological 
Survey” takes you back to the agency's folder (or item) view depending on the current view.  

Managing Your Data

By using the folder views above you should be able to navigate to your agency's folder and see all the currently 
available collections.  In this section we will cover:

• Setting up a New User Account
• Editing a Collection Record
• Adding a New Collection

New User Account
You will need a login account on the myUSGS collaboration system to allow management of your records in the National 
Digital Catalog.  This account may be requested by sending an email to myusgs@usgs.gov with a request similar to the 
following:

I am a Data Steward for a geophysical/geological collection which is part of the NGGDPP community.  I 
am requesting a myUSGS user account with permission to edit contents under my agency's folder. 

My contact information is:

Agency Name:
Agency Contact Email: 
Agency URL (optional):  
User First Name: 
User Middle Initial: 
User Last Name: 
User Email Address: 
User Phone Number:

The MyUSGS support team will contact you directly with your login information. Once you have your username 
and password you can login to the National Digital Catalog using the Login link in the upper right corner of each 
page:

Editing a Collection Record
When you are logged into the National Digital Catalog system you will find an additional Manage button at the top of each 
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page.

Clicking on the Manage button displays the following drop-down menu:

Click on Edit to display the Editing dialog.  

This dialog is presents a number of tabbed screens to organize the information.  You are 
encouraged to fill in as much information as possible and to keep information current.

Below is an example snippet of the basic editing form:

Note: Additional information is available from the ScienceBase Help Documentation found at: 

https://my.usgs.gov/confluence/display/sciencebase/ScienceBase 

Uploading Item Metadata
The National Digital Catalog is in a state of transition at the moment so full details and capabilities are not yet finalized.
Contributing partners should upload the Item Metadata (.csv or .xml) files by including them as attachments to the 
appropriate Collection record.  

To do this follow the instructions above for Editing a Collection Record, and access the File tab on the Edit screen.
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Clicking the Add files... button from the Files tab will open a file browser for uploading a metadata file.  By attaching the 
file to the Collection we eliminate the need to specify a CollectionID in the metadata file and the file will remain a part of 
the Collection for it's lifetime.  
Many files can be added over time and associated with the Collection.  
Once the new load capability is finalized, this file upload will trigger the sequence of events necessary to load the individual 
items as child records of this collection.  Included in this process will be the option of deleting the existing records or simply 
appending the new items to the existing set of item metadata.

Adding a New Collection 
A user must be logged in and have authorization to edit an Agency's folder before adding a new collection.  

After logging in, navigate to your agency's space.  For instance,  in the screenshot below we have navigated the Connecticut 
Geological Survey agency folder. 

Note: Every new item must be a “child” of an existing “parent” item.  In this case we want to add all of our collections as 
children under the agency's folder.  By navigating to the correct agency folder first we eliminate the need to select this 
parent during the creation process – as the current item is used for the parent by default.  
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To begin the creation of a new Collection, lick on the Add Item link found along the top menu bar.  

The New Item form starts with the choice of creating the item from an Import File or Creating a New Record as shown in 
the following screenshot: 

Click on the Create New Record button to open up the New Item metadata form.  This form is identical to the Edit Form 
accept the addition of the New Item tab which allows input of the minimal information necessary to create an item which 
include a Title and Destination (or Parent).  

If you had already navigated to the correct Parent/Destination folder before clicking on the Add Item link, the destination 
will already be populated.  In this case our destination is the Connecticut Geological Survey agency folder. 

You must input the Title before saving the item.  For consistency, we originally followed the form “Collection of [type]  
from [2-letter state code]” in creating titles from the original inventory survey records.  This is descriptive enough any many 
cases.  But you are free to use whatever title you believe will convey to a user the significance and uniqueness of a 
particular collection. 

Once you've entered the Title you may save the item but there is more work to do to adequately document the collection. 

Continue editing the item making sure to fill out as much information as possible.  In particular, fill out any information you 
can in the What, Who and Where tags.  

Then use the Extensions tab to add metadata that is unique to the National Digital Catalog.  This information was 
previously collected in the NGGDPP State Collections Inventory.  To do this step, select NGGDPP Collection from the 
Choose extension... selection box found on the Extensions tab.
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Once you have selected NGGDPP Collection from the select box.  Click on the Add Extension button.  

This will add a number of additional input fields which will allow you to add metadata unique to the National Digital 
Catalog.  

Buttons found on the NGGDPP Collection form allow the addition of many attributes.  Click on the corresponding buttons 
to add as many Category, Primary Purpose, Type and User Group values as needed. Continue to fill out the remainder of the 
information. 
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Contacts

Betty Adrian 
Acting Program Coordinator, 
National Data Preservation Program, Informatics, and Laboratories
U.S. Geological Survey
Box 25046, Mail Stop 975 
Denver, CO 80225
Phone: 303-202-4828
Blackberry:  303-250-9340
FAX:  303-202-4856
e-mail: badrian@usgs.gov

Natalie Latysh
U.S. Geological Survey
Core Science Systems - Core Science Analytics and Synthesis
Phone: 303-202-4637 / 303-803-6426
E-mail: nlatysh@usgs.gov
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